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Oral Defense Guidelines — Global Business Program, Department of
Business Administration

I. Application for Thesis Oral Defense

Eligibility Requirements

Master’s students who meet the following conditions may apply for the oral defense:

(1) Completion of at least one academic year in the Master’s program.

(2) Completion and passing of all required and elective courses and credits as
stipulated by the program. Students who have not yet met this requirement but are
expected to complete the necessary credits by the end of the semester may apply for

the defense with approval from their advisor.

(3) Completion of the thesis draft and abstract, and approval by the advisor.

(4) The thesis originality check report (Turnitin) must be reviewed and confirmed by

the advisor.

(5) Completion and passing of the academic ethics course via the online learning
platform of the "Taiwan Academic Ethics Education Resource Center".

Before applying for the oral defense, students must pass the test on the Ethics
Education Platform: https://ethics.moe.edu.tw/. (Account: student ID; Password: last
five digits of student ID).

Application Timeline

(1) With the advisor's approval, submit the application to the department secretary at

least one month before the defense date.

(2) Deadline for applying in the first semester: December 31.

Deadline for the second semester: June 30.

(3) If a student has applied for the oral defense but cannot complete it within the
semester, they must submit a written request to the Office of Academic Affairs at least
7 days before the scheduled defense to cancel the application. Failure to cancel in time
or failure to appear for the defense will result in a failing grade for that attempt.


https://ethics.moe.edu.tw/

Required Application Documents

(1) Submit the Thesis Defense Application Form and the List of Thesis Committee

Members to the department secretary.
(2) Committee members are recommended by the advisor. The student is responsible
for contacting the committee members, confirming the defense date, and distributing

the thesis. The defense must be held on campus and arranged by the secretary.

Other Important Notes

(1) Oral defenses are held once per semester. The defense must be completed by

January 31 for the first semester and July 31 for the second semester.

(2) A maximum of 3 committee members is allowed. If there are two advisors, up to 5

committee members are allowed.

(3) To maintain fairness, committee members with a spousal or second-degree blood

relationship should not serve on the same defense committee.

(4) Advisors or committee members with a spousal, blood, or marital relationship up

to the third degree with the student must recuse themselves.

(5) Bind the draft thesis (clearly marked “Draft” or “Oral Defense Version” with the
defense date and location) and deliver it in person to the advisor and committee
members at least 7-10 days before the defense.

(6) Since parking is limited on the Downtown campus, external committee members
are encouraged to use public transportation. If parking is required, inform the

secretary of the vehicle number at least 3 days in advance.

(7) One day before the defense, remind committee members of the date, time, and

location (this information can be included on the thesis draft cover).

Il. Date of the Oral Defense

Prepare snacks and drinks for the committee members, and arrive early to arrange



equipment and seating in the defense room.

Ensure that the committee members know how to get to the campus and the defense

room.

The secretary will prepare payment receipts for the thesis advisor (advisory fee),
committee members (review fee), and external members (transportation
reimbursement), as well as the grade record sheet and the consent signature form for
committee members. These will be handed to the committee before the defense.
After the defense, reset the classroom and clean up the room and equipment.

Ill. Post-Defense Procedures

Copyright Authorization Form (Printed Thesis)

Download the “Soochow University Master’s and Doctoral Thesis Printed Copyright

Authorization Form” from the library website: http://cloud.ncl.edu.tw/scu/.

Have the author sign the form and bind it after the title page of the printed thesis.

Printing the Thesis

(1) The cover and spine format must follow department regulations (templates

available from the secretary).

(2) The thesis must include a watermark on each page and contain the following:

The signed Verification from Oral Examination Committee, the full thesis, and the
printed copyright authorization form (bound after the title page).

(Note: The title on the oral defense grade sheet, committee consent form, thesis cover,

and the uploaded version must match.)

Submit Thesis to Soochow University Library System

According to Article 17 of the Regulations for Master's and Doctoral Degree
Examinations, students must submit their thesis before the start of the next semester's

registration.

Visit the library’s degree submission page: http://www.library.scu.edu.tw/.



http://cloud.ncl.edu.tw/scu/
http://www.library.scu.edu.tw/

Create an account, enter the thesis abstract, add watermarks to the PDF version, and

upload the final electronic file.

For assistance, contact the Downtown Branch of Soochow University Library.

Complete Graduation Clearance and Collect Diploma

Submit three printed copies of the thesis (one each for the International Business
Management Program, the library, and the Office of Academic Affairs), along with your
student ID, borrowed books, seminar room keys, etc., following the checklist on the

clearance form.

When completing clearance at the library, bring the approval notification email (sent
by the library), one printed thesis, and the electronic copyright authorization form
(issued by the library circulation desk; different from the printed version and must be

signed in person).

Collect your diploma after clearance.

If clearance is not completed by the deadline but the student has not exceeded the
maximum study period, they must register and enroll in the following semester. Failure
to submit the thesis by then will result in a failed defense and dismissal according to

regulations.

Submit Final Printed Thesis to Advisor

Present a bound copy of the finalized thesis to your advisor. Ask your advisor whether
copies need to be provided to committee members and express your gratitude for

their guidance.



