Thesis Format

Global Business Program, Soochow University

Revised Jan., 2012

Binding Order

1.
2.
3.

Front Cover 6. Acknowledgement 12. Bibliographies

Inside Cover 7. Table of Contents 13. Appendices
Verification from Oral 8. List of Tables 14. Autobiography(or CV)
Examination Committee 9. List of Figures 15. Back Cover

Power of Attorney 10. Symbols

English and Chinese Abstract 11. Main Text of the Thesis

Specifications

1.

6.

Front Cover: Containing Name of Department, Academic Degree, Title of Thesis
(Chinese is optional), Name of Advisor(s), Name of Student, Date of Submission (see
Appendix 1).

Inside Cover: Including Thesis Title (Chinese is optional), Student’s Name (Chinese is
optional), Advisors’ Name, University’s Name, Department’s Name, Degree, and
Location of Thesis Submitted, Submission Date (see Appendix 2).

Verification from Oral Examination Committee: See Appendix 3. Beware.

Power of Attorney: Please follow the Library instruction. .

English and Chinese Abstract (Chinese is optional for nonlocal students): Containing
purposes, sources, methods, and results of the research in approximately 500 ~ 1000

words, one page only (see Appendix 4).

<~ Size and Paper Quality Requirement: A4 size (210mm x 297mm). Over 150 (g/m?)
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burlap-lined or Bristol-board papers for cover and back cover in Blue. If you are not
sure, please come to the office to see which color it is.

Margins: 2.5cm for top margin, 3cm for left margin, 2cm for right margin, and 2.5cm for
bottom margin. Central page number at 1.5cm from bottom (see Figure 1 below).

Fonts: The main text should be “Times New Roman”and”{&+; %8 ”from left to right.
Citations shall be put in brackets “()”.

Size of character: The size of character used in the main text should be 12; 18 is used

for subtitles, 20 for titles and 24 is used for the topic of the thesis.

Word Space: For WinWord, around 89 characters printed in each line. You can use the
WinWord “Text Justify” function dressing the entire printed page.

Paragraph Space: All paragraphs should have 0 line spacing between the last paragraph
and one line spacing between the next paragraph.

Row Space: In typescript, 1.5 line spacing shall be used; text shall be set with even or

proportionate spacing between words.

Indent: Please make five characters space indented at the beginning of each paragraph.
Two characters space (around 4mm) indent in your “Table”, “Example” or “Clause”. If
the citation is developed in its own paragraph, ten spaces should be indented from the
left edge.

Pagination: (1) abstract, tables & charts in lowercased Roman numerals (i, ii, iii, etc.)
consecutively. (2) Chapters and Appendices in numbers (1, 2, 3, etc.) consecutively.

Binding: Left-side binding. Book spine should display Graduation Year, Academic
Degree, Thesis Title, Names of University, College, and Department, Student’s Name

(see Appendix 11).
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Submission: at least three copies should be submitted after completion of the oral
examination. One copy to Registrar Division (passed on to National Central Library),
another to university library for hardback binding and display, and the rest one will be

displayed in the Global Business Program Office.
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Figure 1: Examples of Text Size and Typing Range
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I11. Detailed Writing Principles:

1.

(see Figure 2).

Table of Contents: chapter titles and numbers, section titles and numbers, and page

numbers should be arranged following the ‘Binding Order’ in this Format & Example

Table of Contents
Page

Chinese Abstract i
English Abstract i
Acknowledgement iii
Table of Contents iv
List of Tables %
List of Figures vi
Symbols vii
I Introduction 1
. Research Methods 7
2.1 XX X X 10
211 xxx 11

2.1.2  XXXXXX 12

"I Theories 16
3.1 XXX XX 17

3.2 XX 19

V. Experiments 23
V. Conclusion 28
VI. XXX 30
Reference 35
Appendix 1 36
Appendix 2 37
Autobiography (or CV) 40

-1-

Figure 2: Examples of Table of Contents
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2. Tables & Charts: Numbered together in sequential order, listed on one page (see

Figure 3).

Symbols: all mathematical and/or special symbols used should be listed and illustrated on

Chart 1 Organization ..........................................

Chart 3 XXX XXX eeeeeeeeeeeaseeetetestistctssscisescessacennss

Figure 3: Examples of Tables and Charts

one page for reference. There is no need for individual numbering (see Appendix 7).

Main Text:

(1) Chapter & Section Number: in numbers accordingly (1, 1, etc.); sections in numbers

accordingly (1, 1-1, 1-1-1, 1., (1), @, etc.).
(2) Chapter Title and Section Order: (See Figure 4.)

@ Chapter Numbers and Names in the center at the top

Chart 2 XXX eeeeeeoeeeeeeeaeeaeeneeetsensensancassascssacsnssacsns

Tables
Table 1 Classification of Shape Memory Alloy 30
Table 2 xxx 31
Table 3 xxxxxx 32
Figures

@ Paragraphs and sections starting from the left of the page, indenting one or two

spaces
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® Numbers and names of sub-paragraphs should be presented by indenting a few

spaces from the begging of the line.

Chapter Numbe Il. Asia

Chapter Title
Section Number «—— — 1 2 100China

X X X X X X X X
XX X X X X X X X X

Sub-section «—— — 1 2 1.10Taiwan Province Sub-section Title
X X X X X X X X X X X
XX X X X X X X X X X X X

Section Title

x X
xX X

Paragrap 1.Taipei County Paragraph Title
(1)Yonghe City
Sub-paragraph X X X X X X X XXX XX
(2)Bangiao City: Sub-paragraph Title

B X X X X X X X X
Detailed Items

X
X X
X

X X X X X X X X
2.Taichung County
(1)Dajia Town

x

Figure 4: Examples of Chapter, Section, Paragraph, and Contents
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(3) Line Spacing: English in 1.5 or double space, 28 lines minimum per page. A
double-space line below chapter names.
(4) Mathematical Expressions: Number each and ever formula with brackets “( )”

according to their order in the thesis.

Example:
aC/a(RPP)=H{ if(D)}bA/Q (35)
D=RPP/S
oC/oQ = H/Z—GSA/Q—{ i(SD—RPP)f(D)}bA/QZ (36)
D=RPP/S

The optimal condition can be computed if (35) and (36) are set to be 0.
(5) Footnote: @ Special issues or viewpoints can use Footnotes to illustrate.

@ Footnotes should be sequentially numbered and displayed on the upper
right corner. Consecutive numbers within each chapter; start over for
new chapters.

® Footnote numbers and contents at the same page at the bottom separated
from the main text with a line. Use next page if insufficient space.

Example:
The travelling time of passengers outside [railway] carriage, including walking*® and
waiting, is analyzed below:

@ Under the circumstance of W-meter™® MRT service belt, Grid Typ
pedestrian path system, and mixed journey (shown in Figure 4).

(6) Bibliographies: All citations, regardless of languages and chapters, should be
sequentially numbered. The numbers in question are put in ‘[ )°. Full bibliographical

information should be enclosed after the main text.

10" Considering the accessibility to [train] station, passengers are assumed to arrive on foot.
1 Strictly speaking, the service range of MRT or railway is a circle surrounding the station in W radius. W can be
computed from multiplying together walking speed and the walking time passengers can bear.
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Example: The model produced by Duncan( 1 Jis the most frequently used one when

designingicontrol picture. The model works based on the following
manufacturing process and some assumptions on incomes.
(7) Tables and Figures Arrangement:
® Numbers and names of tables are placed above the table; numbers and names of
figures below. Sources and illustrations, both tables and figures, are placed
below.

@ Numbers inside tables and figures should be word-processed or in technical

lettering.
Tahla 1- YYYYY
Figure 3: xxxxx
Source: xxxx Source: Xxxxx

Bibliographies Arrangement

(1) Al bibliographies are listed on a new page after the main text according to their
labeled numbers (see Appendix 8).

(2) Sequence and Format:

® Books: Names underlined, formatted as below, information not provided can be

Author, Co-author, Co-author, Book, VVolume, Translator, Edition
1 2 3 4 5 6 7
Book, (Editor), Publisher, Location, Year and Month
8 9 (or published by editor/s) 11 12

10
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omitted.

Example: (1] skdcsy S @ MEFF L 2% ot FF

S
o
),"J

CESEE

(2] Jelinek, F., Probabilistic Information Theory, McGraw-Hill,

New York, 1968.

(B3] @A ~BRRIT ~F ik B iv? 234 5 kDR

A AR A&

Remark:
a.  If more than one author, follow the order in the original literature.
b. If more than three authors, list the first author’s name only followed
by“% ~or “et al.”.
Example: ¥/ 2 & % ¥ - M\W. Du, et al.
c. Authored by Institution and/or school treated as individual author.
Example: * RBlZ 45 ¢ r BIaEE - 17 35 o8 ART -+
T E oo
d. Same author with different books, author’s name replaced with ‘——".
Example: (1) %iﬁﬂi]% R F P E R S ART - &
(2] CRREse o 2P F R S ART S &
e.  Author unknown, regarding book names as authors.
Example: (1) A2 * #7 +¥ E 7> ( (&L 7] » MRE7
HoAR=zZ LS E) o
(2 ) Sake, Nonpareil Press, Chicago, 1910.
f.  Translation Works

Example: (1) (4 ) # % (Herman Hesse) ¥ » 83 » miaha 3% 37

;‘g'jav‘ﬁ_, oAt ,E’\W%_Lir_ﬁ.o

(2] Lissner , lvar, The Living Past, Translated by J. Maxwell

Brownjohn, G. P. Putnam's Sons, New York, 1957.
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g. Author in pseudonym or courtesy names treated as names followed by real
namesin ‘¢ [ ] .
Example: (1) % (2% ) » Hx2 k> K> g 5 eibi LS4
LA L ZE
(2] Penrose, Elizabeth , Cartright (Mrs. Markben), A history of
France, John Murray, London, 1872.
@ Journals and Essays: Names underlined. Chinese titles in “ T | ; English titles in

(13

. Examples see below:

Author, Co-author, “Paper Title” , (News) Magazine, Volume, Volume
1 2 3 (Journal and Volume) 5
4
Page, Publisher, Year and Month

6 7 8

Example: (1) ma A > Tdem iz o534 B enFip | 0 ¢ B o 38~42
FoaM=Lt7&E=-1 2177

(2] Swanson Don. "Dialogue with a Catalogue”, Library Quarterly,

34, pp. 13-25, December 1963.
(3] muokis 329 1 Tobufsgress @ 2 e ko, » PLEF

B1 7] $=%% -4 »558-569 F » 66 77 o
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Author, “Names of Paper”, Proceeding, Page, Conference Location, Country,
1 2 (Conference) 4 5 6
3
Year and Month

7

® Conference Proceedings
Example: 3¢ » Tqpfadri2z 2 QA &, 167 ERTFHPE 222
+ TR FITE 0 AB2~AST T > LAt AR67T £ 67 23 o

@ Thesis

Author, “Thesis”, University, Degree, Year and Month

1 2 3 4 5

Example: st > TR L9 > TG 277 R+ F > Alsh

v 5 AW 67 & o
Appendices: New pages can be used as Appendices for copious data, inference,
explanatory notes, and so forth, or rather long-winded literature, tables and figures (see

Appendix 9).
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Appendix 1: Front Cover

Soochow University

Global Business Program, School of Business

Thesis

NGPLS - A Non GPS Position Location System
(Title)

By Da-Ming Wang
Advisor: Dr. Chih-Ming Huang

June, 2012
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Appendix 2: Inside Cover

NGPLS - A Non GPS Position Location System
(Title)

A Thesis

Submitted to
Soochow University
in partial Fulfillment of the Requirements
for the Degree of
Master of Business Administration

in

Global Business Program

By
Da-Ming Wang
Global Business program, School of business, Soochow University
June 2012
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Appendix 3: Sample of Verification from Oral Examination Committee. Please notify committee members’ job titles, such as Prof. or

REABHEEAEEERE (D RALHE)
I X I B A % B+ B X

#AE) : NGPLS - A Non GPS Position Location System

FEAZATE RN
WXAREACTEAR

B 5EA

16 FAUL

g

v # R B 00F% 00ABA 008
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Appendix 4: Sample of Abstract

NGPLS - A Non GPS Position Location System (Title)
By XXX  Advisor: XXX

ABSTRACT
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Appendix 5: Acknowledgement

Acknowledgement
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Appendix 6: Table of Contents

Table of Contents
Chinese ADSIIaCt = ceceveeeeereretateteteeeeeneeeecnsnessneocsasesesessesasnsasnnns i
Eng||5h ADSIFACE = cevecevesocesececrsecseststctstsscsssosssssosssssscacssscassoncas i
Acknow|edgement .................................................................. iii
Table Of CONTENLS  cceceveeererrenteeneaeeeeseeteeeeeterarecasasscassensscsencncsanns iv
LiSt Of TabhleS = =  ceeeetetetiiiiniiiiiiiiiitetieitetetntetetntcncecncncscncncsanns \V;
List of Figures .................................................................. Vi
Symb0|3 .................................................................. Vil
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2.1 e T R PR 10
211 e LT 11
2.1.2 N T 12
221 e T T PP 13
2292 SO+ + ¢ ¢ oo aannnessseennueseseeennussecesecenannns 14
2273 e R PP 15
1. THeO i @S cecererecerereseresieiririiesessestaceresecanasnnns 16
3.1 e T R P 17
3.2 e L PR 19
\V2 EXPEIIMENL: -+ -+ v vvvrrrreeeeeeseenmmmniiiiniteeeen e, 21
4.1 ST 22
4.2 S T TP 23
\V4 CoNCIUSION = vsrsreresereseseresessesesstsrersseresssesasens 24
5.1 N 25
5.2 T 27
VI. ST 30
6.1 KKK+ +# + e ssn s s ennnenenenenseeaeneseneserenenannns 32
6.2 T X 34
Bib”ographies .................................................................. 35
Appendix 1 36
Appendix 2 37
Autobiography .................................................................. 40
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Appendix 7: Symbols

Symbols
Agc :chemical free energy difference
g - interfacil energy per unit area
A . elastic strain energy coefficient
B . stress induced martensite

SIM : stress induced martensite

g :critical stress to induce SIM
v :surface tension force

ry.r, :radius of curvature

A p : chemical potential gradient
() . atomic volume

T.D. : theoretical density

Appendix 8:References

References

Thesis Format by Global Business Program



Appendix 9: Appendix Format

Appendix 1

Appendix 10: Autobiography or CV

Autobiography (or CV)
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Appendix 11: Examples of Book Spine
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